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	Commercial Fact Finder

	
	Service Agreement


	Commercial  Service Agreement 



	This fact finder (for use by MOORESLEGAL clients) is designed to help to ensure that as much as possible of the necessary background information to document a service agreement designed to meet the requirements of TR 2006/2 between a professional practice or other business and a service company or trust can be ascertained at the initial meeting with MOORESLEGAL.
To order a service agreement package (including documentation and advice regarding the operation of the service arrangements), please complete the information sought below.

	Please complete if a particular person at MOORESLEGAL needs to receive this fact finder (otherwise leave blank)
	Attention:

	PERSONAL DETAILS
	Surname(s)
	

	
	Given Names
	

	
	Residential Address
	


	
	Postal Address
(if different)
	


	
	Contact Nos
	(Business) 
	(Home) 

	
	
	(Fax) 
	(Mobile) 

	
	Email address
	

	
	Annual client update (complimentary)
	[image: image1.wmf] Yes [image: image2.wmf] No

	
	Documents to be sent to
	[image: image3.wmf] as above          [image: image4.wmf] Advisor             [image: image5.wmf] Other (please advise)

	
	Referring advisor (if not set out above)
	

	Information for Preparation of Agreement

	1. Starting Date (if known – State duty may need to be paid on the agreement within a set time, e.g. 3 months)
	

	2. Name of Customer (usually the professional partnership or practice entity)
	

	Customer’s Registered Office or Address
	

	Details of Constituting Documents (e.g. date of incorporation or trust deed & of any amendments to deed)
	

	Customer’s ACN (if company) and no. of directors to sign Deed, i.e. 1 or 2
	
	
No of Directors

	3. Name of Service Provider (usually the professional partnership or practice entity)
	

	Service Provider’s Registered Office or Address
	

	Details of Constituting Documents (e.g. date of incorporation or trust deed & of any amendments to the Deed)
	

	Service Provider’s ACN (if company) and no. of directors to sign the Deed, i.e. 1 or 2
	
	
No of Directors

	4. Details of Additional Specific Services
(agreement usually specifies provision of administrative services, equipment & staff & business premises, together with record keeping payment of GST PAYG, salaries, compensation insurance and other business expenses)
	

	5. 
	

	6. 
	

	7. Invoice Terms –

· Service Fee (e.g. as agreed from time to time)
	

	· Invoicing Intervals (usually monthly)
	

	· Payment Terms (e.g. 7, 14, 30 days)
	

	8. Justification of Fees – for a service agreement to be accepted by the Australian Taxation Office, it is imperative that the fees charged are acceptable to the ATO- see the ATO Guide (NAT 13086 at www.ato.gov.au for options regarding the documentation to support the fee). If you would like MOORESLEGAL’s  assistance in arriving at rates to be charged, please indicate:
	[image: image6.wmf] Yes [image: image7.wmf] No

	9. Need for other specific Intra-Business Agreement(s)?  

	[image: image8.wmf] Yes [image: image9.wmf] No

	If an agreement or agreements are needed, please provide instructions (see Fact Finders) or arrange an appointment to discuss.


Statement of Advice:  This Commercial fact finder is for MOORESLEGAL information gathering purposes only and should not be regarded as being comprehensive nor be relied on as (or in substitution for) legal, personal financial or other professional advice. See the Fact Finder section of www.mooreslegal.com.au for the latest version of this and other MOORESLEGAL fact finders.
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	MOORESLEGAL Pty Ltd (ACN 005 412 868)
(DX 12808 Box Hill)
9 Prospect St, Box Hill 3128
12/1140 Nepean Highway, Mornington 3931
	- FF 1 -
	www.mooreslegal.com.au
Box Hill Tel: (03) 9898 0000 
Mornington Tel: (03) 5977 1263
Fax – all offices: (03) 9898 0333
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