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	Document Fact Finder

	
	Deceased Estate Administration (Probate)
(also Letters of Administration)


	This fact finder (for use by MOORESLEGAL clients) is designed to help ensure that as much as possible of the necessary background information needed for the administration of a deceased estate and the application for a grant of probate of the Will or letters of administration of the estate can be ascertained at the initial meeting.  For background reading, see www.mooreslegal.com.au 

	Please complete if a particular person at MOORESLEGAL needs to receive this fact finder (otherwise leave blank)
	Attention:

	PERSONAL DETAILS
	Surname(s)
	
	

	
	Given Names
	
	

	
	Residential Address
	


	
	Postal Address
(if different)
	


	
	Contact Nos
	(Business) 
	(Home) 

	
	
	(Fax) 
	(Mobile) 

	
	Email address
	

	
	EPSS client update (complimentary, sent annually by email)
	[image: image2.wmf] Yes [image: image3.wmf] No

	
	Documents to be sent to
	[image: image4.wmf] MOORESLEGAL to hold [image: image5.wmf] With advisor [image: image6.wmf] Own arrangements

	
	Referring advisor (if not set out above)
	


	Information for Probate/Letters Of Administration


	Deceased Details:

( Mr   ( Mrs   ( Miss   ( Ms   ( Other_______________


	Family Name:
	

	Given Names:
	

	Known by any other name:
	

	Last place of residence:
	

	
	

	Address in Will:
	

	
	


	Place of Death:
	


	Date of Death:
	

	Occupation:
	

	On whose property did Willmaker reside:
	

	Place and Date of Birth:
	

	
	

	Date of Will:
	

	Marital Status:

( Married   ( Single   ( Other______________________________


(e.g. de facto, separated, divorced, engaged, widowed)

	Occupation followed during life:
	

	Name of Employer:
	

	Date of Retirement:
	

	War Service:
	


	Particulars of Executors (All Of Age?)

	Indicate whether Executor(s) are Nominated or Reserve.

	Full Name(s)
	( Nominated  ( Reserve
	( Nominated  ( Reserve
	( Nominated  ( Reserve

	Address(es):


	
	
	

	Occupation(s):
	
	
	

	Relationship to Deceased:
	
	
	

	Telephone No.:
	
	
	

	Mobile No.:
	
	
	

	Particulars of Witnesses

	Full Name:
	
	

	Present Address:
	
	

	Occupation:
	
	


	Particulars of Beneficiaries

	Full Name
	Address
	Relationship to Deceased
	Phone & Mobile
	Age & Capacity (give details)

	
	
	
	Ph:
	

	
	
	
	Mob:
	

	
	
	
	Ph:
	

	
	
	
	Mob:
	

	
	
	
	Ph:
	

	
	
	
	Mob:
	

	
	
	
	Ph:
	

	
	
	
	Mob:
	

	
	
	
	Ph:
	

	
	
	
	Mob:
	

	Real Estate

	Title and improvement details
	Estimated Value(s)
	State where Title is held

	
	
	

	
	
	

	
	
	

	Personal Property

	Land Under Lease or License


 ( Yes   ( No.
If yes, list details.
	

	Rents accrued to date of death


 ( Yes   ( No.
If yes, list details.
	


	Life Policies
 ( Yes   ( No.  
If yes, list details.
	

	Money in hand or house:
( Yes   ( No.  
If yes, list details.
	

	Money in Account
 ( Yes   ( No.  If yes, complete details below.

	Name of Bank:
	Account No.:
	Value:

	
	
	

	
	
	

	
	
	

	


	Mortgages
( Yes   ( No.  If yes, complete details below.

	Name of Bank or Lender
	Mortgage No.
	Value:

	
	
	

	
	
	

	Debentures, Bonds or Inscribed Stock 


( Yes   ( No.
If yes, list details.
	

	Debts due to Deceased: ( Yes   ( No.  If yes, list details.
	

	Shares

( Yes   ( No.  If yes, complete details below

	Company
	Share No.
	No. Shares Held
	Value:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Furniture
( Yes   ( No.  
If yes, list details and estimated value
	

	Watches, trinkets, jewellery, etc.
( Yes   ( No.

If yes, list details including estimated value.
	

	Motor cars: (boats, caravans, etc) 
( Yes   ( No.


If yes, list details including date of registration.
	

	Salary, wages, superannuation, pension, long service leave 
( Yes   ( No.  


If yes, list details including amounts.
	

	Interest in a deceased person’s estate:


( Yes   ( No.  

If yes, list details.
	

	Deductions from Gross Estate

	Secured
( Yes   ( No.
If yes, list details.
	

	Unsecured (funeral, medical, hospital, household, etc.)
( Yes   ( No.  

If yes, list details.
	

	Income Tax: (copy of last Return required)

	Year(s)


	Name of Tax Agent (if any):


Statement of Advice:  This fact finder is for MOORESLEGAL information gathering purposes only and should not be regarded as being comprehensive nor be relied on as (or in substitution for) legal, personal, financial or other professional advice.  See the Fact Finders section for the latest version of this and other MOORESLEGAL document fact finders.
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