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	Not for Profit Fact Finder

	
	Company Limited by Guarantee


Not for Profit Fact Finder


	The Company Limited by Guarantee is a membership based company (as distinct from a share based company).  It may be an appropriate structure for a not for profit entity as an alternative to an incorporated association.  We can advise on the best option to meet your needs.

	This fact finder (for use by Moores Legal clients) is designed to help to ensure that we have the necessary information to prepare a Constitution and Registration Application.  Please complete the information sought in this fact finder and bring it to a meeting with us or send it to us.  If you are unsure on any point, please write “unsure”.  



* indicates mandatory field

	Please complete if a particular person at Moores Legal needs to receive this fact finder (otherwise leave blank)
	Attention:


GENERAL DETAILS

	Name of Company*
	

	Are you happy to have “Limited” at the end of the Company name? (If not, it is necessary to apply for a licence)*
	Yes/No

	Registered Office (must be a street address, required for ASIC application) *
	

	Will the company occupy the premises? *
	Yes/No

	Will the registered public office be open everyday at least from 10am ‑ 12pm and 2pm – 4pm?  
If not, specify a 3 hour period between 9am and 5pm during which the registered office will be open each business day.
	Yes/No

	What is the principal place of business? (may be “as above”) *
	

	Email address of the company for service of documents (if available)
	

	Objects or purposes of the Company (if applying for tax concessions, these may have to be modified)
Attach information if necessary


	


	Additional powers or allowed activities of the Company (to fulfil its purpose)
	

	Names of Trust funds of which the Company will be Trustee (if any)
	

	Please specify the desired financial year (e.g. 1 July to 30 June)*
	

	Do you wish to have a Company seal, or to sign documents by authorised officers only?
	

	From what date does the Company wish to have its ABN (Australian Business Number)?
	


MEMBERS’ DETAILS

	How many Members are envisaged? *
	

	Who will be the initial Members?
	

	Title & Full name OR Company name & ABN/ACN
	

	Address
	

	
	

	State/Country
	

	Title & Full name OR Company name & ABN/ACN
	

	Address
	

	
	

	State/Country
	

	Title & Full name OR Company name & ABN/ACN
	

	Address
	

	
	

	State/Country
	

	Title & Full name OR Company name & ABN/ACN
	

	Address
	

	
	

	State/Country
	

	Attach additional sheet if necessary
	


	How much are Members required to commit to as a guarantee? (We normally suggest $10)
	

	Do Members have to be Corporate entities?
	Yes/No

	Do you want to have different categories of membership? 
	Yes/No
If yes, please attach details.


DIRECTORS’ DETAILS

	Minimum Number of Directors (at least 3)
	

	Maximum number of Directors (e.g. no maximum, or 9)
	

	Who will be the initial directors? *
There must be a minimum of 3 Directors, at least 2 of whom must be residents of Australia.

	Director 1
	

	Title & Full Name
	

	Residential address
	

	Date of birth
	

	Sex
	

	Place of birth (town/city & state/country)
	

	Tax File Number (not compulsory but may make the application process faster)
	

	Position held in company
	

	Director 2
	

	Title & Full Name
	

	Residential address
	

	Date of birth
	

	Sex
	

	Place of birth (town/city & state/country)
	

	Tax File Number (not compulsory but may make the application process faster)
	

	Position held in company
	

	Director 3
	

	Title & Full Name
	

	Residential address
	


	Date of birth
	

	Sex
	

	Place of birth (town/city & state/country)
	

	Tax File Number (not compulsory but may make the application process faster)
	

	Position held in company
	

	Attach additional sheet if necessary
	

	Is this the first time in business in Australia for all Directors of the company (above)?
	Yes/No

	Who is to be the initial Secretary? 
(Must be a resident of Australia. Can be a Director )

	Title & Full Name*
	

	Residential address*
	

	Date of birth*
	

	Sex*
	

	Place of birth (town/city & state/country) *
	

	Tax File Number (not compulsory but may make the application process faster)
	

	Who is to be the authorised contact person? 
(This person does not have to be a Director or Secretary.)
	

	Title & full name*
	

	Any position held in the company*
	

	Business phone number*
	

	After hours phone number
	

	Facsimile number
	

	Mobile number
	

	Email address*
	

	Is there to be rotation of Directors?
	Yes/No

	Will there be any ex officio Directors?
	Yes/No

	Are any Directors to be appointed by an organisation? Outline how many and by which organisations.
	

	Do you want to be able to pay directors’ fees? 
	

	Do you want to insist that Directors be Members?
	Yes/No

	Are Alternate Directors allowed? (We generally recommend not allowing Alternate Directors)
	Yes/No

	Is the Chairperson to have a casting vote at meetings? (We generally recommend “No”)
	Yes/No

	What, if any, is to be the maximum tenure of Directors? (We generally recommend 9 years)
	


Fact Finders 

Statement of Advice:  This fact finder is for general information-gathering purposes for a legal practice only and should not be regarded as being comprehensive or be relied on as (or in substitution for) legal, personal, financial or other professional advice.  See the Fact Finders section at www.mooreslegal.com.au for latest version.  
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