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	Not for Profit Fact Finder

	
	Incorporation of an Association


Not for Profit Fact Finder


	This fact finder (for use by Moores Legal clients) is designed to help to ensure that we have the necessary information to prepare the relevant documentation.  Please complete the information sought in this fact finder prior to your meeting with us.

	If you are unclear about any aspect of this form, please call the lawyer handling your matter or provide the form with incomplete information and we will contact you if we need more information.

	Name of Association
	

	Please add name of Moores Legal contact 
who is to receive this fact finder
	Attention:

	GENERAL DETAILS
	1.
What is the association’s registered address? 

(Please note that Consumer Affairs Victoria will not accept a PO Box address.)
	

	
	
	

	
	
	

	
	
	

	(i) 
	2.
What is the association’s postal address (if different to the registered address)?

	

	(ii) 
	
	

	(iii) 
	
	

	(iv) 
	
	

	(v) 
	3.
What is the association’s e-mail address for service of notices and correspondence?


	

	(vi) 
	4.
Please state the number of members of the association.

(Please note that not less than 5 members are required to apply for incorporation as an incorporated association.) 


	

	(vii) 
	5.
Please state on what date the 
association’s financial year will end (e.g. 
30th June)
	

	(viii) 
	
	

	
	6.
What is the association’s estimated gross annual income for its first financial year?

	

	
	7.  What is current value of the association’s total assets?


	


	8.  
Who will be the association’s first public officer?


	Title

	
	First Name: 

	
	Other Given Names:

	
	Family Name:

	
	DOB: 

	
	Sex::

	
	Other Positions Held:

	9.  Please state the public officer’s:
· Residential address in Victoria (PO Box cannot be accepted)
· Daytime contact telephone number

· Email address.
	

	
	

	
	

	
	

	10.  Do you or any other member hold any trust deed or other such instrument on behalf of the association? 

If yes, please attach a copy.

(Please note that copies of trust deeds etc must be provided with the application form for incorporation.)
	

	
	

	
	

	
	


	11.  Where is the association located and its main business address? 

(Please note this must be a street address.)
	

	
	

	
	

	12.  Authorisation for incorporation

Please confirm whether 

(I) a meeting of the members of the association was called, at which the majority of members voted to authorise and approve:

a. a person to make the application to incorporate the association; 

b. the association’s Statement of Purpose; and

c. the Rules of the association.

(II) members were given 21 days' notice of the meeting at which the above approvals and authorisation were given.  
	Yes □ No   □ 

Yes □ No   □
Yes □ No   □
Yes □ No   □



Fact Finders 

Statement of Advice:  This fact finder is for general information-gathering purposes for a legal practice only and should not be regarded as being comprehensive or be relied on as (or in substitution for) legal, personal, financial or other professional advice.  See the Fact Finders section at www.mooreslegal.com.au for latest version.  
© MOORESLEGAL November 2009
[image: image1.jpg]


















	MOORESLEGAL Pty Ltd (ACN 005 412 868)
9 Prospect St, Box Hill 3128
(DX 12808 Box Hill)
12/1140 Nepean Highway, Mornington 3931
	- 2 -
	www.mooreslegal.com.au
Box Hill Tel: (03) 9898 0000 
Mornington Tel: (03) 5977 1263
Fax – all offices: (03) 9898 0333



